
YOUR OFFICE LOCATION?
DOWNSIZING

Scan or archive documents to free space and reduce costs
Many facilities and o�ce managers are faced with o�ce downsizing following the Covid pandemic, 
with companies realising that a large proportion of sta� can continue to work from home. Find out 
how Cleardata’s digital document management solutions can help your business.
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O�ce Space Estimator

Cleardata can help

O�ce Footprint*

Digital Space

0.8 Metres Sq.

480MB Data
(1x 1GB USB)

0.6 Metres Sq.

240MB Data
(1x 1GB USB)

0.6 Metres Sq.

180MB Data
(1x 1GB USB)

Document
Scanning
Digitise documents for fast 
access and retrieval from 
anywhere. Improve business 
continuity and compliance. 

O�site Archive 
Storage
Store documents securely 
o�site and use our scan on 
demand service for fast 
retrieval/access. 

Cloud Document 
Management
Store digital documents in the 
cloud for flexible file access, 
search & retrieval. Improved 
compliance with full audit trail.
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* Office footprint sizes based on double-depth to allow for doors/cabinet opening

https://www.cleardatagroup.co.uk/covid-secure-facilities-management/
https://www.cleardatagroup.co.uk/document-scanning-services/document-scanning-bureau/
https://www.cleardatagroup.co.uk/archive-storage/document-storage-services/
https://www.cleardatagroup.co.uk/document-management/cloud-document-management/
https://www.cleardatagroup.co.uk/office-relocation-or-downsizing-digitise-your-paperwork-save-space/

